
Request For Qualifications And Request For Proposals 
Design-Build Services For Renovation And Expansion Of 
Regional Animal Shelter 

The Northeastern Connecticut Council of Governments (“NECCOG”) is inviting qualified 
design-builders to submit qualifications and proposals for design-build services for the 
renovation and expansion of the NECCOG Regional Animal Shelter (“Project”) located at 125 
Putnam Pike, Killingly, Connecticut (“Project Location”). The Project is described in more 
detail in Section 3 of these Instructions to Proposers (these “Instructions”).   

The Proposals will be received at the offices of the Northeastern Connecticut Council of 
Governments, 125 Putnam Pike, (PO Box 759), Dayville, Connecticut 06241 until July 30, 
2018, 4:00 p.m at which time they will be publicly opened. 

Specifications and other information may be obtained at the Northeastern Connecticut 
Council of Governments, 125 Putnam Pike, PO Box 759, Dayville, Connecticut 06241, 
between 8:30 a.m. and 4:30 p.m. Monday through Friday or at neccog.org 

NECCOG Contact: 
Hoween Flexer 
hoween.flexer@neccog,org 
860-774-1288 

Date Issue: June 27 , 2018 
Mandatory Pre-Proposal Conference at 10 a.m. on Monday, July 9, 2018 

Date and Time Due: 4 p.m. on Monday, July, 30, 2018

125 Putnam Pike, Dayville, CT  06241  p. 860-774-1253  fax  860-779-2056  web  neccog.org

http://neccog.org
http://neccog.org
http://neccog.org


S&G 6/15/18 

NORTHEASTERN CONNECTICUT COUNCIL OF GOVERNMENTS  

REQUEST FOR QUALIFICATIONS AND REQUEST FOR PROPOSALS 

on the provision of: 

DESIGN-BUILD SERVICES 

FOR 

RENOVATION AND EXPANSION OF REGIONAL ANIMAL SHELTER 

June 22, 2018 



NORTHEASTERN CONNECTICUT COUNCIL OF GOVERNMENTS 

INSTRUCTIONS TO PROPOSERS 

1. INTRODUCTION

The Northeastern Connecticut Council of Governments (“NECCOG”) is inviting qualified design-
builders to submit qualifications and proposals for design-build services for the renovation and expansion 
of the NECCOG Regional Animal Shelter (“Project”) located at 125 Putnam Pike, Killingly, Connecticut 
(“Project Location”). The Project is described in more detail in Section 3 of these Instructions to 
Proposers (these “Instructions”).   

NECCOG will use a quality based two stage selection process which is more particularly described in 
Section 4 to select the design-builder for the Project.     

2. PROCUREMENT SCHEDULE

2.01  There will be a mandatory pre-proposal conference at 10 a.m. on Monday, July 9, 2018 at the 
Project Location. Each attendee shall, upon arrival, register with NECCOG and provide firm 
name, address, contact person name and valid email address to be used for all communications 
between NECCOG and proposers during the bidding process. A brief Project overview will be 
provided. Immediately following the pre-proposal conference, interested parties may visit the 
Project site to view existing conditions.   

2.02 All Requests for Information must be received in writing no later than Monday, July 16, 2018 by 
Hoween Flexer via email at hoween.flexer@neccog,org using the RFI Form attached to these 
Instructions as Schedule A.  Verbal questions will not be answered. All responses to Requests for 
Information will be published by email to all proposers that are properly registered pursuant to 
Section 2.01 above (each, a “Registered Proposer”). Information from any other sources will not 
be considered a part of this proposal process or the Proposal Documents.   

2.03 Addenda will be issued no later than Monday, July 23, 2018. All Addenda will be communicated 
to all Registered Proposers by email pursuant to Section 2.02.  

2.04 NECCOG will accept qualifications and proposal submissions until 4 p.m. on Monday, July, 30, 
2018 (the “Proposal Deadline”).  

2.05 Thereafter, one or more qualified proposers may be asked to attend an interview with NECCOG 
representatives. Such interviews will take place during the week of August 6, 2018 as further 
described in Section 4.2 below.   

2.06 Any extensions of any of the above referenced deadlines will be effective only upon publication 
by email to Registered Proposers.   

3. SCOPE OF SERVICES/DESIGN-BUILD CRITERIA

3.01 The Project involves the design and construction of an addition to, and renovation of, NECCOG’s 
existing regional animal services shelter to meet current CT Department of Agriculture Regulations for 
public animal shelters, to meet Connecticut State Building Code requirements and the needs (current and 
anticipated) of animals (primarily dogs and cats) of the regional animal services program and site work.  

mailto:hoween.flexer@neccog,org


It shall be the responsibility of the contract awardee to be aware of all state, federal and local laws and 
regulations applicable to the Project including, without limitation, those specifically related to the design, 
construction, maintenance and operation of animal shelters. Architectural design plans site plans shall be 
review and approved by NECCOG 

3.02 As reflected on the Engineering Drawings identified in Section 3.03 below, the Project is 
anticipated to include the following: 

1. Addition of a 24’ x 13’ room (cattery) with ADA entranceway

2. Addition of a 14’ x 8’ room (isolation) with ADA entranceway

3. Addition of a 14’ x 12’ room (intake) with ADA entranceway

4. Addition of a bathroom – including shower 10’ x 9’ (ADA Compliant)

5. Addition of a room 14’ x 10’ with ADA entranceway

6. Upgrade of the Waste Disposal System

7. Upgrade of the Air Filtration/Ventilation System

8. Renovation (adding in-floor heating) of existing 19 Kennels

9. Addition of a 22’x 23’ room and installation of 5 new dog kennels 

10. Addition of a 32’ x 20’ outdoor graveled area with fencing

11. Renovation of existing 17’x 16’ room to a 11’ x 8’ room, an 8’x 6’ entryway, a 4’x 8’ room and
8’x 6’ hallway – all with ADA entranceways

12. Addition of an 8’x 4’ storage area

13. Provision and installation of related equipment, including but not limited to: cat cages,
examination table, veterinarian grade sink, security system - including remote video to monitor
site and animal behavior

The above referenced dimensions are approximate and subject to change to address design 
issues/solutions or limitations posed by the topography of the Project site. The design for the Project 
(including the final dimensions of the Project spaces) is subject to the approval of NECCOG.   

3.03 The Proposal Documents (also referred to herein as the Design-Build Criteria) shall mean and 
include: 

1. These Instructions including all exhibits, schedules and appendices hereto;
2. Grant Award #RPI-16-6;
3. Owner’s Budget for the Project attached hereto as Schedule B; and
4. Engineering Drawings (Schematic Floor Plan) for the Project prepared by Syl Pauley and dated
May 11, 2018 and attached hereto as Schedule C.  The purpose of including the Engineering
Drawings in the Proposal Documents is to provide proposers with information regarding the
components of the Project that must be included in the Project design.  The Contract awardee will
not be required to utilize the layout of the Project components or the dimensions reflected on the
Engineering Drawings in designing the Project.

4. PROCUREMENT PROCESS

4.01  Responses to the RFQ and RFP 



Proposers must respond to both the RFQ and the RFP however such responses must be submitted 
in separate sealed envelopes clearly marked with the name of the Proposer and the words 
“Response to RFQ for Design-Build Services, NECCOG Animal Shelter Project” or 
“Response to RFP for Design-Build Services, NECCOG Animal Shelter Project”, as 
applicable.   

The response to the RFQ must not contain any information pertaining to the fees or costs 
for the Project.  Responses that are not submitted in this manner will be rejected. 

Responses must be received no later than the Proposal Deadline set forth above by 
Hoween Flexer at 125 Putnam Pike in Dayville, CT 06241. Each sealed envelope must 
include paper copies of the response. Responses must be delivered by U.S. mail or hand 
delivered.   

Once submitted, no Proposer may withdraw its response to the RFQ/RFP until the expiration 
of 90 days after the Proposal Deadline, as such deadline may be extended by NECCOG in its 
discretion. 

4.02  SELECTION 

The evaluation and selection process will take place in two stages. 

First, NECCOG will review all responses to the RFQ and, based on those responses and the 
Qualification Criteria described below, NECCOG will identify all proposers which are 
determined by NECCOG to be responsible qualified proposers (the “Qualified Proposers”).  

Second, NECCOG will open and review the fee proposals submitted by the Qualified Proposers.  
Fee proposals submitted by proposers who are not deemed by NECCOG to be Qualified 
Proposers will be returned unopened to the submitting proposers.  NECCOG will evaluate 
the fee proposals submitted by the Qualified Proposers and determine the “four most responsible 
qualified proposers” using the Qualification Criteria and the Proposal Criteria set forth below in 
Sections 6 and 7, respectively, giving due consideration of the Qualified Proposer's pricing for the 
Project as well as Qualified Proposer’s (i) experience with design-build projects of similar size 
and scope as that required for the Project, (ii) organizational and team structure for the design and 
construction of the Project, (iii) past performance data, including, but not limited to, adherence to 
project schedules and project budgets and the number of change orders for projects, (iv) the 
approach to the work required and the proposed design for the Project, and (v) documented 
contract oversight capabilities.  The Contract will be awarded to one of the “four most responsible 
qualified proposers” after consideration of all of the foregoing.  

In its review of responses to this RFQ/RFP and selection of the Contract awardee, NECCOG will 
be guided by the selection of the contract awardee that would best serve the interest of the 
NECCOG.  NECCOG reserves the right to negotiate with one or more of the “four most qualified 
proposers” and to accept modifications to the scope of services, proposed design and proposed 
fees when such action would be in the best interest of NECCOG. 

If determined to be warranted by NECCOG, NECCOG may conduct interviews of some or all of 
the Qualified Proposers to assist NECCOG in the selection process.  Included in NECCOG’s 
request that a Qualified Proposer participate in an interview, NECCOG will provide the name(s) 
of the NECCOG representatives who will conduct the interview and the date by which the 
Qualified Proposer must submit an affidavit disclosing its relationship(s) with the interviewer(s) 
or confirming that it has no relationship(s) with the interviewer(s). The names of interviewers will 



be released solely to enable the Qualified Proposer to prepare the affidavit and neither the 
Qualified Proposer nor its representatives shall directly or indirectly contact the interviewer(s) 
prior to or following the interview process.  

The submission of responses to this RFQ/ RFP constitutes a declaration by the submitting 
proposer that no person or persons other than members of proposer’s own organization are 
interested in the Project or in the contract proposed to be awarded; that the submission is made  
without any connection with any other person or persons making a proposal for the same services 
and is in all respects fair and without collusion or fraud; that no persons acting for or employed 
by NECCOG or any of its member towns is directly or indirectly interested therein, or in the 
supplies or works to which it relates or will receive any part of the profit or any commission 
therefrom in any manner which is unethical or contrary to the best interests of NECCOG. 

4.03  FORM OF CONTRACT 

NECCOG intends to use, and the contract awardee will be expected to execute, a contract 
substantially similar to the form of contract attached hereto as Schedule D (the “Contract”).  The 
Contract is a modified version of the AIA Document A141-2014 Owner/Design-Builder 
Agreement (including Exhibits A, B and C thereto). If a proposer has objections to any of the 
terms and conditions of the Contract, such objections should be included in the proposer’s 
response to the RFP Additions and Deletions Report to AIA documents available upon request.  

4.04 NECCOG’s RIGHT TO WITHDRAW/REJECT 

NECCOG reserves the right to amend or withdraw its Invitation for Proposals for any 
reason, to accept or reject any or all proposals, to waive any informalities or non-material 
deficiencies in any proposal, and to make such award (or make no award) of a contract in 
connection with this Request for Proposals all as determined by NECCOG, in its discretion, 
to be in the best interest of NECCOG.  NECCOG also reserves the right to negotiate with 
one or more proposers. 

NECCOG shall be under no obligation to accept the lowest financial proposal if the lowest 
financial proposal is not deemed to be in the best interest of NECCOG.  Any or all 
proposals may be rejected if there is any reason to believe that collusion exists among the 
proposers. A proposal may be rejected for irregularities of any kind, including without 
limitation, alteration of form, additions not called for, conditional proposals, and 
incomplete proposals.  A proposal may also be rejected if, in the opinion of the NECCOG, 
such proposal does not meet the standard of quality established by the Proposal Documents. 
The foregoing provisions are for illustrative purposes and shall in no way limit the right of 
NECCOG to reject any and all proposals, in whole or in part.   

5. REQUEST FOR QUALIFICATIONS

5.01    Qualification Criteria 
NECCOG will identify those proposers that NECCOG deems to be Qualified Proposers based 
on the criteria below (the “Qualification Criteria”):  

5.1.1 The proposer is a legal entity properly licensed or registered under the laws of the 
State of Connecticut to perform the services that are the subject of this solicitation 
and is otherwise authorized to do business in the State of Connecticut.  



5.1.2    The proposer has adequate experience in providing design-build services in the past 
five years designing and constructing projects of similar size, character and scope 
as the Project.   

5.1.3 The proposer has adequate experience dealing with the state grant reimbursement 
process and with the preparation of the related documentation that must be filed to 
secure state grant reimbursement. 

5.1.4 The proposer is able to demonstrate an adequate level of performance on past 
projects, including, without limitation, adherence to project schedules and project 
budgets and the satisfaction of past owners with such performance.  

5.1.5 The proposer’s staff proposed to be assigned to the Project (“Project Team”) has 
satisfactory qualifications and experience on past design-build projects of similar 
size and scope as the Project.  

5.1.6 The proposer is able to demonstrate that the members of the Project Team have 
performed satisfactorily on past projects to the satisfaction of the owners of such 
projects.  

5.1.7 The proposer has an adequate degree of contract oversight capability and the 
organizational, team, and management structure proposed for the Project is 
satisfactory.  

5.1.8 The number, context, and, where applicable, outcomes, of claims, disputes, 
arbitration, and litigation proceedings involving the proposer are acceptable. 

5.1.9 The proposer’s approach to the Project and degree of the proposer’s demonstrated 
ability to develop and control project costs, quality, and schedule as well as the 
proposer’s methods for doing so, is satisfactory. 

5.02 CONTENT OF RESPONSE TO RFQ 

Each proposer will be evaluated using the above Qualification Criteria. To assist and expedite this 
evaluation, each proposer must provide the following information in the order listed below: 

5.2.1 A Letter of Transmittal signed by a principal of the proposer, not to exceed two (2) 
pages, describing in narrative form the proposer and proposer’s qualifications and 
why such proposer should be selected for the Project. 

5.2.2 Proposer Information 
5.2.2.1 Proposer Overview: Please provide the following (If the Design-Builder is a 
joint venture, provide the information requested in this Section 5.2.2.1 and in 
Section 5.2.2.2 for each member of the Joint Venture): 

 The name and location of the proposer, including the office location that
will be serving NECCOG.

 A brief general description of proposer’s business.
 The number of years the proposer has been in business.
 If the proposer is a subsidiary of another entity, provide the name of the

parent entity.
 The number of personnel employed by the proposer (please include the

number of staff dedicated to provide requested services).
 The primary line of business of proposer.

5.2.2.2 Client Base/Proposer References: Provide specific descriptions and 
reference information for three clients for whom proposer has served in 
the capacity of a design-builder to include: 

 Client name and location
 Size and type of project(s)
 Starting date of service



 Contact name, title and telephone number
References must be relevant to service in the last forty-eight (48) months and
shall include specific details on how the project represents a project of
similar scope. Although not a requirement for a determination of whether a
proposer constitutes a Qualified Proposer, experience with design and
construction of animal shelters shall be taken into consideration in evaluating
the relevant experience of a proposer.

5.2.3   Statement of Qualification to include, but not necessarily limited to, the following: 
6.2.3.1 Name and address of proposer.  
6.2.3.2 Identify proposer’s contact person for this project and provide a phone 
number, fax number and e-mail address that NECCOG may use to issue further 
information. 

5.2.4    DAS Prequalification:  Prequalification Certificate issued by the Commissioner of 
Administrative Services pursuant to CGS §4a-100 and update bid statement 
submitted pursuant to CGS §4b-91 (“Update Bid Statement”). The selected Design-
Builder shall remain so prequalified throughout the duration of the Project.  

5.2.5    Project Team:  Provide a list of proposer’s Project Team Members, including any 
consultants, proposed to participate in the Project along with related responsibilities 
they will devote to the Project.  Provide resumes of key personnel (and key 
personnel of consultants) that would be assigned to the Project and a brief 
description of similar projects.   

5.2.6   Organizational Chart:  Provide an organization chart showing the personnel of the 
Project Team and their proposed involvement in the Project. Please indicate how 
the Project Team will be managed. 

5.2.7    Project Team References:  List three (3) references, of similar design-build 
projects worked on by members of the Project Team providing for each: 

 List of Project Team Members, consultants and staff involved.
 Size (project cost and square feet) and location of project.
 Provide contact name and telephone numbers for the Owner (specific

individuals).
5.2.8  Non-Collusion Affidavit: Attached hereto as Schedule E. 
5.2.9 Additional Information: Any additional information not included above, that the 
proposer feels may be useful and applicable to this Project and helpful to NECCOG’s. 
Please limit response to three (3) pages. 

6. REQUEST FOR PROPOSALS

6.01 Proposal Criteria 
The Proposal Criteria includes the following: 

6.1.1 The proposer’s fee proposal. 
6.1.2 The proposer’s proposed schedule for completion of the Project. 
6.1.3 The level of financial stability of the proposer.  
6.1.4 The level of the proposer’s insurance coverage. 
6.1.5 The degree of resources of the proposer that will help facilitate the Project. 

6.02 Content of Response to RFP 
Please provide the following information in the order listed below: 

6.2.1 One lump sum amount for the design and construction of the Project*. 
6.2.2 Bank references and/or financial statements reflecting financial stability.  
6.2.3 Evidence of insurance coverage consistent with the requirements set forth in 
Section 7 below. 



6.2.4 Descriptions of other resources of the proposer that will help facilitate the 
Project. 
6.2.5 Any objections to the terms and conditions of the Contract.  
6.2.6 Bid Bond as described in Section 8 below. 

*NECCOG is a tax-exempt entity. The sales or use tax on materials or supplies exempted by
regulations of the Connecticut Department of Revenue Services shall not be included as part of
the proposed lump sum amount.

7. INSURANCE REQUIREMENTS

The proposer shall maintain insurance that meets the following requirements and shall submit
with its fee proposal, a certificate of insurance (Accord or other approved format) evidencing the
following insurance coverage:

• General liability (including completed operations coverage) in the amounts of
$1,000,000 (combined single limit) Bodily Injury/Property Damage coverage per
occurrence, and $2,000,000 general aggregate coverage.

• Automobile Liability in the amount of $1,000,000 (combined single limit),
Property Damage and Bodily Injury coverage.

• Professional Liability, in an amount not less than $1,000,000 per claim and
$2,000,000 aggregate with a maximum deductible of $25,000.00.

• Umbrella/Excess liability (follow form) in an amount of $5,000,000.00.
• Workers’ Compensation as defined in the Connecticut General Statutes and

Employer’s Liability as follows:
(i) $1,000,000 for each accident, for bodily injury by accident
(ii) $1,000,000 for each employee, for bodily injury by disease 
(iii) $1,000,000 for each disease policy limit 

The liability insurance coverages shall be primary and noncontributory. 

The certificate of insurance shall reflect that NECCOG is named as an additional insured as to the 
General Liability and Automobile Liability insurance policies. The Contract awardee shall 
provide a copy of the endorsements to such policies evidencing the required additional insured 
status. All subcontractors and consultants to a Contract awardee shall maintain the same 
insurance coverage (except for professional liability coverage by subcontractors that are not 
providing professional services). The Contract awardee shall furnish certificates of insurance 
evidencing such coverage acceptable to NECCOG before commencing services on the Project. 

8. BONDS

8.01  Each response to the RFP must be accompanied by a Bid Bond payable to NECCOG for ten 
percent (10%) of the total lump sum amount proposed. Each Bid Bond shall be issued by a surety 
company included on the most current Department of the Treasury's Listing of Approved Sureties 
(Department Circular 570) (an “Approved Surety”).  

8.02 NECCOG will have the right to retain the Bid Bonds that relate to Proposals under consideration 
until the first to occur of the following: (a) the applicable Contract has been executed and the 
required payment and performance bonds have been furnished, or (b) the specified time has 
elapsed so that Proposals may be withdrawn, or (c) all Proposals have been rejected.  



8.03 The Contract awardee will be required to provide a labor and material payment bond which 
complies with the provisions of Connecticut General Statutes §49-41(a) as well as a performance 
bond price issued by an Approved Surety, each in the full amount of the Contract price set forth 
in the Contract executed by NECCOG and the Contract awardee. 

8.04 If a selected contract awardee refuses to execute the applicable Contract and provide the payment 
and performance bonds within ten days of the presentation of the Contract to the contract 
awardee, NECCOG may consider the selected contract awardee in default, in which case the 
applicable Bid Bond shall become the property of NECCOG. 

9. SUBSTITUTIONS

9.01 To the extent that materials, products and equipment are specified in the Design-Build Criteria, 
such specification establishes a standard of required function, dimension, appearance and quality 
to be met by any proposed substitution. 

9.02 Requests for substitutions shall be made to NECCOG and shall include the name of the material 
or equipment for which it is to be substituted and a complete description of the proposed 
substitution including drawings, performance and test data, and other information necessary for 
an evaluation. A statement setting forth changes in other materials, equipment or other portions of 
the Project, including changes in the work of other contracts that incorporation of the proposed 
substitution would require, shall be included. The burden of proof of the merit of the proposed 
substitution is upon the proposer. The decision of approval or disapproval of a proposed 
substitution shall be final. 

10. PREVAILING WAGE 

10.01 To the extent required under Section 31-53 of the Connecticut General Statutes, the wages paid 
on an hourly basis to any mechanic, laborer or worker employed upon the work herein contracted 
to be done and the amount of payment or contribution paid or payable on behalf of each such 
employee to any employee welfare fund, as defined in subsection (h) of Section 31-53 of the 
General Statutes of Connecticut shall be at a rate equal to the rate customary or prevailing for the 
same work in the same trade or occupation in the town in which such public works project is 
being constructed.  Any contractor who is not obligated by agreement to make such payment or 
contribution on behalf of such employees to any such employee welfare fund shall pay to each 
employee as part of their wages the amount of the payment of contribution for their classification 
on each pay day. Prevailing Wages applicable to the Project are set forth on Schedule F hereto.  

10.02 To the extent required pursuant to Connecticut General Statute Section 31-53b, the contract 
awardee shall furnish proof, and shall cause its Subcontractors to furnish proof, with the weekly 
certified payroll form for the first week each employee begins work on such project that any 
person performing the work of a mechanic, laborer or worker pursuant to the classifications of 
labor under section 31-53 on such public works project, pursuant to such contract, has completed 
a course of at least ten hours in duration in construction safety and health approved by the federal 
Occupational Safety and Health Administration or, has completed a new miner training program 
approved by the Federal Mine Safety and Health Administration in accordance with 30 CFR 48 
or, in the case of telecommunications employees, has completed at least ten hours of training in 
accordance with 29 CFR 1910.268. 

11. CT Department of Agriculture Requirements



11.01 The Project must be designed and constructed in accordance with the Connecticut Standards for 
Construction and Improvement of Dog Pounds, Regulations of the Department of Agriculture, 
which are attached as Appendix 2 to this RFQ/RFP. 

12. CHRO REQUIREMENTS

The Contract awardee shall be required to comply with the provisions of CGS Section 4a-60g and
the requirements concerning nondiscrimination and affirmative action under sections 4a-60 and
4a-60a. The Contract awardee shall, on the basis of competitive bidding procedures, (A) set aside
at least twenty-five per cent of the total value of the state's financial assistance for the contract
resulting from this solicitation for award to subcontractors who are small contractors, and (B) of
that portion to be set aside in accordance with subparagraph (A) of this subdivision, reserve a
portion equivalent to twenty-five per cent of the total value of such contract or portion thereof to
be set aside for awards to subcontractors who are minority business enterprises.

These requirements are more particularly described in Appendix 1 to this RFQ/RFP.

12. FURTHER INFORMATION

12.01 NECCOG prohibits harassment and discrimination on the basis of race, color, religious creed, 
age, marital status, military or veteran status, national origin, sex, ancestry, sexual orientation, or 
past or present physical or mental disability in accordance with Titles VI, VII of the Civil Rights 
Act of 1964, Title IX of the Education Amendments Act of 1973; Section 504 of the 
Rehabilitation Act of 1973; the Americans with Disabilities Act of 1991; and applicable state 
laws. 

SCHEDULES/APPENDICES TO THESE INSTRUCTIONS: 

Schedule A: RFI Form 
Schedule B: Project Budget 
Schedule C: Engineering Drawings   
Schedule D: Contract 
Schedule E: Non-Collusion Affidavit 
Schedule F: State Requirements 
Appendix 1 CHRO NOTICE 
Appendix 2:  Connecticut Standards for Construction and Improvement of Dog Pounds, 

Regulations of the Department of Agriculture Requirements 



      SCHEDULE A: REQUEST FOR INFORMATION 

6754878v2

Owner: NORTHEASTERN CONNECTICUT COUNCIL OF GOVERNMENTS 

Project: Renovation and Addition to Regional Animal Shelter 

Date: _________________, ________ 

To: Hoween Flexer 
Director of Regional Services, NECCOG 
hoween.flexer@neccog.org 

From: _________________________________    (Name of Design-Builder) 
_________________________________   (Submitter’s Name and Title) 
_________________________________   (Submitter’s Signature)  

Request from Design-Builder: 

_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

Reply to Design-Builder: 

____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 
Copy to: 
___ Project Manager ___ Civil Engineer ___ Architectural Consultant ___ Other 



Schedule B: Project Budget 

Animal Shelter Construction Amount 

Total Project Funding $608,000 
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NON-COLLUSION AFFIDAVIT 

AFFIDAVIT 
(Prime Bidder) 

State of ) 
ss 

County of ) 

, being first duly sworn, deposes and says: 

1. That he/she is a ( ) Partner; ( ) Officer; ( ) Member; (  ) Owner of the firm of:

the party making the foregoing proposal or bid; 

2. He/she is fully informed respecting the preparation and contents of the attached proposal
or bid and all circumstances regarding the same;

3. Said proposal or bid is genuine and is not a collusive or sham proposal or bid;

4. Neither the said bidder nor any of its officers, partners, members, owners, agents,
representatives, employees, or parties-in-interest, including this affiant has in any way
colluded, conspired, connived or agreed, directly or indirectly, with any bidder, or person,
to put in a sham bid or to refrain from bidding, and has not in any manner, directly or
indirectly, sought by agreement or collusion, or communication or conference, with any
person, to fix the bid price or affiance or of any other bidder, or to fix any overhead,
profit or cost element of said bid price, or of that of any other bidder, or to secure any
advantage against The Maritime Aquarium at Norwalk, Inc. or any person interested in
the proposed contract;

5. The price or prices quoted in the attached proposal or bid are fair and proper and are not
tainted by any collusion, conspiracy, connivance or unlawful agreement on the part of
this Bidder or any of its agents, representatives, owners, employees, or parties-in-interest,
including this affiant; and

6. All statements in said proposal or bid are true.

(Signed): 

(Title): 
Subscribed and sworn to me 

This    day of  , 20___. 

Notary Public 
My Commission Expires: 

Schedule E: 
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EXHIBIT F to AIA A141 Agreement 
STATE REQUIREMENTS 

“Contractor” as referred to in this Exhibit A shall mean the Design-Builder. 

I. Prevailing Wage Requirements

To the extent required under Section 31-53 of the Connecticut General Statutes, the wages paid on 
a hourly basis to any mechanic, laborer or workman employed upon the work herein contracted to 
be done and the amount of payment or contribution paid or payable on behalf of each such 
employee to any employee welfare fund, as defined in subsection (i) of Section 31-53 of the 
General Statutes of Connecticut shall be at a rate equal to the rate customary or prevailing for the 
same work in the same trade or occupation in the town in which such public works project is being 
constructed.  Any contractor who is not obligated by agreement to make such payment or 
contribution on behalf of such employees to any such employee welfare fund shall pay to each 
employee as part of their wages the amount of the payment of contribution for their classification 
on each pay day. 

To the extent required pursuant to Connecticut General Statute Section 31-53b, the Contractor shall 
furnish proof, and shall cause its Subcontractors to furnish proof, with the weekly certified payroll 
form for the first week each employee begins work on such project that any person performing the 
work of a mechanic, laborer or worker pursuant to the classifications of labor under section 31-53 
on such public works project, pursuant to such contract, has completed a course of at least ten 
hours in duration in construction safety and health approved by the federal Occupational Safety and 
Health Administration or, has completed a new miner training program approved by the Federal 
Mine Safety and Health Administration in accordance with 30 CFR 48 or, in the case of 
telecommunications employees, has completed at least ten hours of training in accordance with 29 
CFR 1910.268. 

II. Nondiscrimination
A. (a) Compliance with CGS §4a-60:
(1) The Contractor agrees and warrants that in the performance of the Contract such Contractor
will not discriminate or permit discrimination against any person or group of persons on the
grounds of race, color, religious creed, age, marital status, national origin, ancestry, sex, gender
identity or expression, intellectual disability, mental disability or physical disability, including, but
not limited to, blindness, unless it is shown by such Contractor  that such disability prevents
performance of the work involved, in any manner prohibited by the laws of the United States or of
the state of Connecticut; and the Contractor further agrees to take affirmative action to insure that
applicants with job-related qualifications are employed and that employees are treated when
employed without regard to their race, color, religious creed, age, marital status, national origin,
ancestry, sex, gender identity or expression, intellectual disability, mental disability or physical
disability, including, but not limited to, blindness, unless it is shown by such Contractor that such
disability prevents performance of the work involved;

(2) The Contractor agrees, in all solicitations or advertisements for employees placed by or on
behalf of the Contractor, to state that it is an "affirmative action-equal opportunity employer" in
accordance with regulations adopted by the Commission on Human Rights and Opportunities;

(3) The Contractor agrees to provide each labor union or representative of workers with which such
Contractor has a collective bargaining agreement or other contract or understanding and each
vendor with which such Contractor has a contract or understanding, a notice to be provided by the

Schedule F: 
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Commission on Human Rights and Opportunities advising the labor union or workers’ 
representative of the Contractor’s commitments under this section, and to post copies of the notice 
in conspicuous places available to employees and applicants for employment; 

(4) The Contractor agrees to comply with each provision of Connection General Statutes §4a-60
and Connecticut General Statutes sections 46a-68e and §46a-68f and with each regulation or
relevant order issued by said commission pursuant to Connecticut General Statutes sections 46a-56,
46a-68e, 46a-68f and 46a-86; and

(5) The Contractor agrees to provide the Commission on Human Rights and Opportunities with
such information requested by the commission, and permit access to pertinent books, records and
accounts, concerning the employment practices and procedures of the Contractor as relate to the
provisions of Connection General Statutes §4a-60 and Connection General Statutes § 46a-56.

(b) If this Contract is a public works contract, municipal public works contract or contract for a
quasi-public agency project, the Contractor agrees and warrants that he or she will make good faith
efforts to employ minority business enterprises as subcontractors and suppliers of materials on such
public works or quasi-public agency project.

(c) The Contractor shall include the provisions of subsections (a) and (b) above in every
subcontract or purchase order entered into in order to fulfill any obligation of a contract with the
state, and in every subcontract entered into in order to fulfill any obligation of a municipal public
works contract or contract for a quasi-public agency project, and such provisions shall be binding
on a subcontractor, vendor or manufacturer, unless exempted by regulations or orders of the
Commission on Human Rights and Opportunities. The Contractor shall take such action with
respect to any such subcontract or purchase order as the commission may direct as a means of
enforcing such provisions, including sanctions for noncompliance in accordance with Connecticut
General Statutes § 46a-56; provided, if such Contractor becomes involved in, or is threatened with,
litigation with a subcontractor or vendor as a result of such direction by the commission regarding
a state contract, the Contractor may request the state of Connecticut to enter into any such litigation
or negotiation prior thereto to protect the interests of the state and the state may so enter.

B. (a) Compliance with Connecticut General Statutes §4a-60a:
(1) The Contractor agrees and warrants that in the performance of the Contract the Contractor will
not discriminate or permit discrimination against any person or group of persons on the grounds of
sexual orientation, in any manner prohibited by the laws of the United States or of the state of
Connecticut, and that employees are treated when employed without regard to their sexual
orientation;

(2) The Contractor agrees to provide each labor union or representative of workers with which such
Contractor has a collective bargaining agreement or other contract or understanding and each
vendor with which the Contractor has a contract or understanding, a notice to be provided by the
Commission on Human Rights and Opportunities advising the labor union or workers’
representative of the Contractor’s commitments under Connecticut General Statutes §4a-60a, and
to post copies of the notice in conspicuous places available to employees and applicants for
employment;

(3) The Contractor agrees to comply with each provision of Connecticut General Statutes §4a-60a
and with each regulation or relevant order issued by said Commission on Human Rights and
Opportunities pursuant to Connecticut General Statutes §46a-56; and



3 
6719059v1

(4) The Contractor agrees to provide the Commission on Human Rights and Opportunities with
such information requested by the commission, and permit access to pertinent books, records and
accounts, concerning the employment practices and procedures of the Contractor which relate to
the provisions of Connecticut General Statutes §4a-60a and Connecticut General Statutes §46a-56.

(b) The Contractor shall include the provisions of subsection (a) of this Section B in every
subcontract or purchase order entered into in order to fulfill any obligation of a contract with the
state, and in every subcontract entered into in order to fulfill any obligation of a municipal public
works contractor contract for a quasi-public agency project, and such provisions shall be binding
on a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the
Commission on Human Rights and Opportunities. The Contractor shall take such action with
respect to any such subcontract or purchase order as the commission may direct as a means of
enforcing such provisions, including sanctions for noncompliance in accordance with Connecticut
General Statutes §46a-56; provided, if such Contractor becomes involved in, or is threatened with,
litigation with a subcontractor or vendor as a result of such direction by the commission regarding
a state contract, the Contractor may request the state of Connecticut to enter into any such litigation
or negotiation prior thereto to protect the interests of the state and the state may so enter.

III. Bonding

The Contractor is required to provide payment and performance bonds as described in Connecticut 
General Statutes §49-41. 

In the event that the surety issuing such bonds assumes the contract or obtains a bid or bids for 
completion of the contract, the surety shall ensure that the contractor chosen to complete the 
contract is prequalified pursuant to Section 4a-100 of the Connecticut General Statutes in the 
requisite classification and has the aggregate work capacity rating and single project limit 
necessary to complete the contract. 



COMMISSION ON HUMAN RIGHTS AND OPPORTUNITIES 
 CONTRACT COMPLIANCE REGULATIONS 

NOTIFICATION TO BIDDERS 
(Revised 09/17/07) 

The contract to be awarded is subject to contract compliance requirements mandated by Sections 4a-60 and 4a-
60a of the Connecticut General Statutes; and, when the awarding agency is the State, Sections 46a-71(d) and 
46a-81i(d) of the Connecticut General Statutes.  There are Contract Compliance Regulations codified at Section 
46a-68j-21 through 43 of the Regulations of Connecticut State Agencies, which establish a procedure for 
awarding all contracts covered by Sections 4a-60 and 46a-71(d) of the Connecticut General Statutes. 

According to Section 46a-68j-30(9) of the Contract Compliance Regulations, every agency awarding a contract 
subject to the contract compliance requirements has an obligation to “aggressively solicit the participation of 
legitimate minority business enterprises as bidders, contractors, subcontractors and suppliers of materials.” 
“Minority business enterprise” is defined in Section 4a-60 of the Connecticut General Statutes as a business 
wherein fifty-one percent or more of the capital stock, or assets belong to a person or persons:  “(1) Who are 
active in daily affairs of the enterprise; (2) who have the power to direct the management and policies of the 
enterprise; and (3) who are members of a minority, as such term is defined in subsection (a) of Section 32-9n.” 
“Minority” groups are defined in Section 32-9n of the Connecticut General Statutes as “(1) Black Americans . . . 
(2) Hispanic Americans . . . (3) persons who have origins in the Iberian Peninsula . . . (4)Women . . . (5) Asian
Pacific Americans and Pacific Islanders; (6) American Indians . . .”  An individual with a disability is also a
minority business enterprise as provided by Section 4a-60g of the Connecticut General Statutes.  The above
definitions apply to the contract compliance requirements by virtue of Section 46a-68j-21(11) of the Contract
Compliance Regulations.

The awarding agency will consider the following factors when reviewing the bidder’s qualifications under the 
contract compliance requirements: 

(a) the bidder’s success in implementing an affirmative action plan;
(b) the bidder’s success in developing an apprenticeship program complying with Sections 46a-68-1 to

46a-68-17 of the Administrative Regulations of  Connecticut State Agencies, inclusive;
(c) the bidder’s promise to develop and implement a successful affirmative action plan;
(d) the bidder’s submission of  employment statistics contained in the “Employment Information

Form”, indicating that the composition of its workforce is at or near parity when compared to the
racial and sexual composition of the workforce in the relevant labor market area; and

(e) the bidder’s promise to set aside a portion of the contract for legitimate minority
business enterprises.  See Section 46a-68j-30(10)(E) of the Contract Compliance Regulations.___________________________________________________________________________________________

INSTRUCTIONS AND OTHER INFORMATION 

The following BIDDER CONTRACT COMPLIANCE MONITORING REPORT must be completed in full, signed, and 
submitted with the bid for this contract. The contract awarding agency and the Commission on Human Rights and Opportunities 
will use the information contained thereon to determine the bidders compliance to Sections 4a-60 and 4a-60a CONN. GEN. 
STAT., and Sections 46a-68j-23 of the Regulations of Connecticut State Agencies regarding equal employment opportunity, and 
the bidder’s ��good faith efforts to include minority business enterprises as subcontractors and suppliers for the work of the 
contract. 

1) Definition of Small Contractor
Section 4a-60g CONN. GEN. STAT. defines a small contractor as a company that has been doing business under the same
management and control and has maintained its principal place of business in Connecticut for a one year period immediately
prior to its application for certification under this section, had gross revenues not exceeding ten million dollars in the most
recently completed fiscal year, and at least fifty-one percent of the ownership of which is held by a person or persons who are
active in the daily affairs of the company, and have the power to direct the management and policies of the company, except that
a nonprofit corporation shall be construed to be a small contractor if such nonprofit corporation meets the requirements of
subparagraphs (A) and  (B) of subdivision 4a-60g CONN. GEN. STAT.

Appendix 1 CHRO NOTICE



2) Description of Job Categories (as used in Part IV Bidder Employment Information)   (Page 2)

MANAGEMENT:  Managers plan, organize, direct, and 
control the major functions of an organization through 
subordinates who are at the managerial or supervisory 
level. They make policy decisions and set objectives for the 
company or departments. They are not usually directly 
involved in production or providing services. Examples 
include top executives, public relations managers, 
managers of operations specialties (such as financial, 
human resources, or purchasing managers), and 
construction and engineering managers. 
BUSINESS AND FINANCIAL OPERATIONS:  These 
occupations include managers and professionals who work 
with the financial aspects of the business. These 
occupations include accountants and auditors, purchasing 
agents, management analysts, labor relations specialists, 
and budget, credit, and financial analysts. 
MARKETING AND SALES:  Occupations related to the 
act or process of buying and selling products and/or 
services such as sales engineer, retail sales workers and 
sales representatives including wholesale. 
LEGAL OCCUPATIONS:  In-House Counsel who is 
charged with providing legal advice and services in regards 
to legal issues that may arise during the course of standard 
business practices.  This category also includes assistive 
legal occupations such as paralegals, legal assistants.   
COMPUTER SPECIALISTS: Professionals responsible 
for the computer operations within a company are grouped 
in this category. Examples of job titles in this category 
include computer programmers, software engineers, 
database administrators, computer scientists, systems 
analysts, and computer support specialists 
ARCHITECTURE AND ENGINEERING: Occupations 
related to architecture, surveying, engineering, and drafting 
are included in this category. Some of the job titles in this 
category include electrical and electronic engineers, 
surveyors, architects, drafters, mechanical engineers, 
materials engineers, mapping technicians, and civil 
engineers. 
OFFICE AND ADMINISTRATIVE SUPPORT: All 
clerical-type work is included in this category. These jobs 
involve the preparing, transcribing, and preserving of 
written communications and records; collecting accounts; 
gathering and distributing information; operating office 
machines and electronic data processing equipment; and 
distributing mail. Job titles listed in this category include 
telephone operators, bill and account collectors, customer 
service representatives, dispatchers, secretaries and 
administrative assistants, computer operators and clerks 
(such as payroll, shipping, stock, mail and file). 

BUILDING AND GROUNDS CLEANING AND 
MAINTENANCE: This category includes occupations 
involving landscaping, housekeeping, and janitorial 
services. Job titles found in this category include 
supervisors of landscaping or housekeeping, janitors, 
maids, grounds maintenance workers, and pest control 
workers. 
CONSTRUCTION AND EXTRACTION: This 
category includes construction trades and related 
occupations. Job titles found in this category include 
boilermakers, masons (all types), carpenters, construction 
laborers, electricians, plumbers (and related trades), 
roofers, sheet metal workers, elevator installers, 
hazardous materials removal workers, paperhangers, and 
painters. Paving, surfacing, and tamping equipment 
operators; drywall and ceiling tile installers; and carpet, 
floor and tile installers and finishers are also included in 
this category. First line supervisors, foremen, and helpers 
in these trades are also grouped in this category.. 
INSTALLATION, MAINTENANCE AND REPAIR: 
Occupations involving the installation, maintenance, and 
repair of equipment are included in this group. Examples 
of job titles found here are heating, ac, and refrigeration 
mechanics and installers; telecommunication line 
installers and repairers; heavy vehicle and mobile 
equipment service technicians and mechanics; small 
engine mechanics; security and fire alarm systems 
installers; electric/electronic repair, industrial, utility and 
transportation equipment; millwrights; riggers; and 
manufactured building and mobile home installers. First 
line supervisors, foremen, and helpers for these jobs are 
also included in the category. 
MATERIAL MOVING WORKERS: The job titles 
included in this group are Crane and tower operators; 
dredge, excavating, and lading machine operators; hoist 
and winch operators; industrial truck and tractor 
operators; cleaners of vehicles and equipment; laborers 
and freight, stock, and material movers, hand; machine 
feeders and offbearers; packers and packagers, hand; 
pumping station operators; refuse and recyclable material 
collectors; and miscellaneous material moving workers. 
PRODUCTION WORKERS: The job titles included in 
this category are chemical production machine setters, 
operators and tenders; crushing/grinding workers; cutting 
workers; inspectors, testers sorters, samplers, weighers; 
precious stone/metal workers; painting workers; 
cementing/gluing machine operators and tenders; 
etchers/engravers; molders, shapers and casters except 
for metal and plastic; and production workers.  



3) Definition of Racial and Ethnic Terms (as used in Part IV Bidder Employment Information)     (Page 3) 

White (not of Hispanic Origin)- All persons having 
origins in any of the original peoples of Europe, North 
Africa, or the Middle East. 
Black(not of Hispanic Origin)- All persons having 
origins in any of the Black racial groups of Africa. 
Hispanic- All persons of Mexican, Puerto Rican, Cuban, 
Central or South American, or other Spanish culture or 
origin, regardless of race. 

Asian or Pacific Islander- All persons having origins in any 
of the original peoples of the Far East, Southeast Asia, the 
Indian subcontinent, or the Pacific Islands. This area includes 
China, India, Japan, Korea, the Philippine Islands, and 
Samoa. 
American Indian or Alaskan Native- All persons having 
origins in any of the original peoples of North America, and 
who maintain cultural identification through tribal affiliation 
or community recognition. 

BIDDER CONTRACT COMPLIANCE MONITORING REPORT 

     PART I - Bidder Information 
Company Name 
Street Address 
City & State 
Chief Executive 

Bidder Federal Employer 
Identification Number____________________ 

Or 
Social Security Number__________________ 

Major Business Activity 
      (brief description) 

Bidder Identification 
(response optional/definitions on page 1) 

-Bidder is a small contractor.  Yes__ No__ 
-Bidder is a minority business enterprise Yes__ No__ 
(If yes, check ownership category) 
Black___ Hispanic___ Asian American___ American Indian/Alaskan

 Native___ Iberian Peninsula___ Individual(s) with a Physical  Disability___
Female___

Bidder Parent Company 
          (If any) - Bidder is certified as above by State of CT     Yes__  No__ 

Other Locations in Ct. 
          (If any) 

     PART II - Bidder Nondiscrimination Policies and Procedures 
1. Does your company have a written Affirmative Action/Equal Employment 
Opportunity statement posted on company bulletin boards?

Yes__ No__ 

7. Do all of your company contracts and purchase orders contain non-discrimination
statements as required by Sections 4a-60 & 4a-60a Conn. Gen. Stat.?

Yes__ No__ 

2. Does your company have the state-mandated sexual harassment prevention in 
the workplace policy posted on company bulletin boards?

Yes__ No__ 

8. Do you, upon request, provide reasonable accommodation to employees, or
applicants for employment, who have physical or mental disability?

Yes__ No__ 

3. Do you notify all recruitment sources in writing of your company’s 
Affirmative Action/Equal Employment Opportunity employment policy?

Yes__ No__ 

9. Does your company have a mandatory retirement age for all employees?
Yes__ No__ 

4. Do your company advertisements contain a written statement that you are an 
Affirmative Action/Equal Opportunity Employer?                     Yes__ No__ 

10. If your company has 50 or more employees, have you provided at least two (2) 
hours of sexual harassment training to all of your supervisors?

Yes__ No__ NA__ 

5. Do you notify the Ct. State Employment Service of all employment
  openings with your company? Yes__ No__ 

11. If your company has apprenticeship programs, do they meet the Affirmative 
Action/Equal Employment Opportunity requirements of the apprenticeship standards 
of the Ct. Dept. of Labor?                                                            Yes__ No__ NA__ 

12. Does your company have a written affirmative action Plan?   Yes__ No__ 
If no, please explain. 

6. Does your company have a collective bargaining agreement with workers?
Yes__ No__ 

     6a. If yes, do the collective bargaining agreements contain    
          non-discrim     ination  clauses covering all workers?        Yes__ No__ 

     6b. Have you notified each union in writing of your commitments under the     
        nondiscrimination requirements of contracts with the state of Ct?  

Yes__ No__ 

13. Is there a person in your company who is responsible for equal
employment opportunity? Yes__ No__ 
      If yes, give name and phone number. 
____________________________________________________________ 
____________________________________________________________ 



     Part III - Bidder Subcontracting Practices (Page 4) 
1. Will the work of this contract include subcontractors or suppliers?    Yes__ No__ 

1a.  If yes, please list all subcontractors and suppliers and report if they are a small contractor and/or a minority business enterprise. (defined on page 1 / use
additional sheet if necessary) 

      1b.  Will the work of this contract require additional subcontractors or suppliers other than those identified in 1a. above? Yes__ No__ 

      PART IV - Bidder Employment Information Date: 
            JOB 

       CATEGORY *       
OVERALL 
TOTALS 

            WHITE 
        (not of Hispanic            
          origin)  

          BLACK 
     (not of Hispanic              
         origin) 

HISPANIC 
   ASIAN or PACIFIC       
   ISLANDER 

AMERICAN INDIAN or     
ALASKAN NATIVE 

Male Female Male Female Male Female Male Female male female 

Management 

Business & Financial  Ops 

Marketing & Sales 

Legal Occupations 

Computer Specialists 

Architecture/Engineering 

Office & Admin Support 

Bldg/ Grounds 
Cleaning/Maintenance 

Construction & Extraction 

Installation , Maintenance 
& Repair 

Material Moving Workers 

Production Occupations 

TOTALS ABOVE 

Total One Year Ago 

FORMAL ON THE JOB TRAINEES   (ENTER FIGURES FOR THE SAME CATEGORIES AS ARE SHOWN ABOVE) 

Apprentices 

Trainees 

*NOTE: JOB CATEGORIES CAN BE CHANGED OR ADDED TO (EX. SALES CAN BE ADDED OR REPLACE A CATEGORY NOT USED IN YOUR COMPANY)



     PART V - Bidder Hiring and Recruitment Practices (Page 5) 
1. Which of the following recruitment sources are used by you?

(Check yes or no, and report percent used) 
2. Check (X) any of the below listed 

requirements that you use as 
a hiring qualification 

 (X) 

3. Describe below any other practices or actions that you take which
show that you hire, train, and promote employees without         discrimination 

      SOURCE YES NO % of applicants 
provided by 
source 

State Employment 
Service 

Work Experience 

Private Employment 
Agencies 

Ability to Speak or 
Write English 

Schools and Colleges Written Tests 

Newspaper 
Advertisement 

High School Diploma 

Walk Ins College Degree 

Present Employees Union Membership 

Labor Organizations Personal 
Recommendation 

Minority/Community 
Organizations 

Height or Weight 

Others (please identify) Car Ownership 

Arrest Record 

Wage Garnishments 

         Certification (Read this form and check your statements on it CAREFULLY before signing). I certify that the statements made by me on this BIDDER CONTRACT COMPLIANCE         
         MONITORING REPORT are complete and true to the best of my knowledge and belief, and are made in good faith. I understand that if I knowingly make any misstatements of facts, I am  
         subject to be declared in non-compliance with Section 4a-60, 4a-60a, and related sections of the CONN. GEN. STAT. 

(Signature) (Title) (Date Signed) (Telephone) 
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APPENDIX 2 

Connecticut Standards for Construction and Improvement of Dog Pounds Regulations of the 
Department of Agriculture Requirements 

Section 22-336-13 Definitions 
As used in sections 22-336-13 to 22-336-30, inclusive: 
(a) “Dog Pound” means a building provided and maintained by a city or town which is used for the
detention and care of impounded dogs or other facilities including a licensed veterinary hospital or
licensed commercial kennel which, through written agreement with a town, is used for the
detention and care of impounded dogs.
(b) “Impounded Dog” means a dog seized by the chief canine control officer, assistant chief canine
control officer, canine control officer, regional canine control officer, assistant regional canine
control officer or municipal animal control officer for the purpose of detaining the dog,
quarantining the dog, or holding a dog under a restraint or disposal order.
(c) “Indoor Pen” means a completely enclosed area inside a dog pound building to be used for
shelter by an impounded dog.
(d) “Indoor Run” means an area inside a completely enclosed dog pound to be used for shelter and
exercise by an impounded dog.
(e) “Outdoor Run” means an incompletely enclosed area adjacent to a dog pound building to be
used for exercise by an impounded dog.
(f) “Renovate” means to change the size, construction or composition of pens, runs, fences, floors,
heating system, water supply system, waste disposal system, or any other physical component of
dog pound buildings which are governed by these regulations.
(g) “Sanitary” means that which pertains to health, with especial reference to cleanliness and
freedom from infective and deleterious influences. 

Section 22-336-14 Impoundment Requirements 
No dog may be impounded at a dog pound which does not meet the requirements of sections 22-
336-13 to 22-336-29, inclusive, of these regulations, subject to the provisions of Section 22-336-30 
of these regulations. 

Section 22-336-15 Compliance 
All dog pounds in which impounded dogs are kept must comply with sections 22-336-13 to 22-
336-29, inclusive, of these regulations, subject to the provisions of Section 22-336-30 of these 
regulations. 

Sec. 22-336-16. Physical requirements 
(a) Any building to be used as a dog pound shall be constructed in compliance with sections 22-
336-13 to 22-336-30, inclusive, of these regulations and maintained in good repair.
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(b) The lower portion of interior and exterior walls of a building to be used as a dog pound shall be
constructed of concrete or cement block material up to a minimum height of four (4) feet.
(c) All fencing shall be a maximum 1 ½ inch wire mesh by 11 minimum wire gauge to contain
impounded dogs and of a design to prevent injury.
(d) A copy of blueprints detailing the construction of the dog pound facility or renovation of an
existing facility shall be submitted to the commissioner at least ninety (90) days prior to the start of
construction.

Sec. 22-336-17. Pens and runs 
(a) Dog pounds shall provide either an indoor run, or an outdoor run and an adjacent indoor pen
for each adult dog.
(b) Indoor runs shall measure not less than forty (40) square feet with a minimum width of four (4)
feet and a minimum height of six (6) feet. Solid partition dividers shall be provided between each
run extending from the floor to a height of at least four (4) feet and shall extend the full length of
the run.
(c) Outdoor runs shall measure not less than four (4) feet wide, eight (8) feet long and six (6) feet
high with a gate at the end of each run. Solid partition dividers shall be provided between each run
extending from the floor to a height of at least four (4) feet and shall extend the full length of the
run.
(d) Outdoor runs shall be covered by a permanent roof of suitable material to protect the runs from
snow, rain and excessive sunlight and a barrier shall be provided between the top of the runs and
the roof structure to prevent the escape of impounded dogs.
(e) Indoor pens shall be adjacent to each outdoor run and shall measure not less than four (4) feet
square and at least four (4) feet high. Any indoor run of less than six (6) feet in height must be
covered with a maximum of 1 ½ inch wire mesh by 11 minimum wire gauge chain link fence and
shall be kept clear of obstruction to provide for air circulation.
(f) Indoor pens shall be supplied with a solid partition divider extending from the floor to a height
of at least four (4) feet.
(g) Doorways between indoor pens and the outdoor runs shall be offset from center to provide
adequate space for resting beds to be placed in the indoor pens.

Section 22-336-18 Floors and base of runs 
(a) All dog pounds shall have smooth concrete floors, runs and troughs with a minimum of one-
quarter ( ¼ ) inch pitch per foot.
(b) Floors of outdoor runs shall be pitched away from the building in the direction of a trough
installed at the end of the run, exterior to the run fencing.
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(c) Floors of indoor pens shall be pitched toward a trough installed at the end of the pen, exterior to
the pen fencing.
(d) Floors of indoor runs shall be pitched toward a trough which has been made inaccessible to
dogs by either covering or placement exterior to the run fencing.
(e) All troughs shall be pitched toward covered drains at least six (6) inches in diameter connected
by pipe not less than six (6) inches in diameter to a disposal system approved by the official
responsible for local sewage disposal.

Section 22-336-19 Heat and Ventilation 
(a) Thermostatically controlled clean and sanitary heat shall be provided to maintain a minimum
temperature of fifty-five (55) degrees Fahrenheit at floor level. At no time shall the indoor
temperature of the dog pound where dogs are housed exceed ninety (90) degrees Fahrenheit.
(b) The indoor portion of the dog pound where dogs are housed shall be mechanically ventilated in
such a manner as will provide fresh air to maintain health and comfort of impounded dogs. 

Section 22-336-21 Lighting 
Electrical lighting shall be provided in all dog pounds, capable of providing a minimum of 30 foot 
candles. Lighting shall be provided for a minimum of eight (8) hours during each twenty-four (24) 
hour period. 

Section 22-336-22 Sanitation 
(a) The dog pound shall be kept sanitary and cleaned a minimum of once daily.
(b) A disinfectant capable of eliminating canine viruses and bacteria shall be used in washing down
runs, pens and interior areas of the dog pound.
(c) Such disinfectants shall be used in such a manner not harmful to dogs.
(d) Runs and pens shall be cleaned and disinfected before use by another dog.
(e) Feces and other excreta shall be removed from pens, runs and troughs daily.
(f) Equipment shall be available for the proper storage or disposal of waste material to control
vermin, insects and obnoxious odors. 

Section 22-336-23 Food and water containers 
Galvanized or stainless steel food and water containers shall be provided and kept clean and 
sanitary at all times. Food and water containers shall be washed and disinfected daily and before 
use by another dog. 

Section 22-336-24 Storage of dog food 
Dog food in original packaging shall be stored at least twelve (12) inches above the floor on clean 
racks, dollies or other clean surfaces, in such a manner as to protect from splash and other 
contamination. Unsealed bags of dog food shall be stored in covered metal or covered heavy duty 
plastic containers at least twelve (12) inches above the floor on clean racks, dollies or other clean 
surfaces, in such a manner as to protect from splash and other contamination. 
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Section 22-336-25 Removal of dead dogs 
Any dead dog shall be immediately removed from the dog pound area. A dead dog shall be 
preserved in a properly operating refrigerator at a temperature of not more than forty (40) degrees 
Fahrenheit or freezer at a temperature of not more than thirty-two (32) degrees Fahrenheit until 
such time as the dog is transferred for purposes of diagnostic testing or disposed of by cremation or 
burial. 

Section 22-336-26 Isolation area 
At least one (1) isolation area shall be provided for each ten indoor runs or outdoor runs with 
adjacent indoor pens. An isolation area must consist of an indoor run or an outdoor run with an 
indoor pen. Such isolation areas shall only be used by dogs quarantined pursuant to Sections 22-
358 or 22-359 C.G.S.   

Section 22-336-27 Quarantined Dogs 
Impounded dogs quarantined pursuant to Sections 22-358 or 22-359 C.G.S. must be kept in an 
isolation area. Only one (1) dog shall be kept in each isolation area. 

Section 22-336-28 Animal Care 
(a) Water shall be provided for dogs at all times. Adult dogs shall be fed at least once per day.
Dogs under the age of six (6) months shall be fed at least two (2) times per day.
(b) Dogs shall be fed the type and quantity of food as directed by the manufacturers' label.
(c) Any dog which appears sick or injured shall be examined by a licensed veterinarian.
(d) A water impervious removable resting bed shall be provided for each impounded dog. Not
more than one adult dog shall be kept in each indoor run or outdoor run with adjacent indoor pen. 

Section 22-336-29 Transportation 
All dogs transported by municipal animal control officers shall be transported in an enclosed 
vehicle. Vehicles used to transport dogs shall be structurally sound and maintained in good repair 
to prevent injury to dogs carried therein.   

Section 22-336-30 Grandfather Clause 
(a) The requirements of Sections 22-336-17(b), 22-336-17(c), 22-336-17(d) and 22-336-17(e) of
these regulations concerning minimum measurements for the size of runs and pens, and the
requirements of Section 22-336-18 of these regulations do not apply to dog pounds which are
completely constructed prior to the effective date of these regulations. All other requirements of
sections 22-336-13 to 22-336-29, inclusive, of these regulations including the provisions of
Sections 22-336-17(a), 22-336-17(d) and 22-336-17(g) shall apply to such dog pounds.
(b) Notwithstanding the provisions of Section 22-336-30(a) of these regulations, any renovations to
the size, construction or composition of pens, runs, fences, floors, heating system, water supply
system, waste disposal system, or any other physical component of dog pound buildings
completely constructed prior to the effective date of these regulations must conform with the
appropriate requirements of sections 22-336-13 to 22-336-29, inclusive, of these regulations.
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